





























PAYING TAXES FROM ESCROW ACCOUNTS

A Tax Payment Record Card is maintained in the Mortgage Tax and Escrow
Department for each escrow account. This card is a facsimile posted visual
ledger record of the tax payments.
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A Tax Debit Card is maintained in the Accounting Machine Department for each
account. This card serves as the transaction card only when large groups of
taxes are being paid. It is filed in the order required by the city or town tax
authorities, usually tax district or ward and property numbers.
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Upon request of the Mortgage Tax and Escrow Department, the Accounting
Machine Department lists all the Tax Debit Cards filed under requested tax
districts or sections. Listed is the mortgage number, kind, period and day
due, property address and information pertaining to the tax district or ward
and property number.

The list is sent to the Mortgage Tax and Escrow Department and in turn to the
tax authorities of that district. They pull the tax bills from the listing and
return the listing with the tax bills. The Mortgage Tax and Escrow Department

examines the bills for accuracy and runs the tax amount on an adding machine for

a document control tape. The bills and a total are forwarded to the Accounting
Machine Department.

The Accounting Machine Department punches the amount of the tax into the Tax
Debit Card. The cards are total printed for proof to the adding machine total.
After proof the cards are consecutively numbered on the 602A. They are then
sorted into the same order as the Mortgage Principal Cards which contain the
escrow balance. The Principal Card is matched with the Tax Debit Card and
then the escrow balance is reproduced into the Tax Debit Card. The Tax Debit
Card is crossfooted for the new escrow balance and listed for facsimile posting
to the Mortgage Ledger Card which contains the mortgage payments. While
this crossfooting and listing is in process the Principal Cards are used to pull
the Mortgage Transaction Card. Both the Principal and Transaction Cards are
reproduced and the new escrow balance from the Tax Debit Card is reproduced
into this new Principal and Transaction Card.

The Tax Debit Cards are sorted into mortgage number order and listed for
facsimile posting to the Historical Record Card. Then the cards are sorted to
the consecutively punched number bringing them back into the original order.
At this time they are listed for facsimile posting to the Tax Payment Record
Cards and reproduced for the next tax payment.

The tax bills and a total of the taxes paid are returned to the Mortgage Tax and
Escrow Department and one check is drawn to pay all taxes. Totals of the tax
debit by kind of mortgage are consolidated with the regular day's work for entry
on the General Ledger Accounts.
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ADVANTAGES

The use of IBM Data Processing equipment for Mortgage Loan Accounting brings
these advantages: ’

1.

10.

11.

Cards are punched only when mortgage is originated; thereafter they are
reproduced automatically.

. Interest is calculated and proved automatically.

Trial balances are available instantly.

Regular and delinquent billing is available as a by-product.

. Increased business can be handled with little or no increase in equipment

or personnel.
Portfolios may be analyzed as extensively and as frequently as desired.

Records of transactions, accounts, and statements are available without
interfering with ledger files.

Banks and associations with a high volume of window payments find that by
relieving tellers of bookkeeping functions they can handle transactions
more rapidly, thereby reducing window congestion.

Mail payments can be encouraged because they are handled in a highly
mechanized manner.

Automatic analysis of escrow accounts can be made at any time.

The IBM Data Processing System is sufficiently flexible to allow tailoring
to meet and solve any bank's or association's accounting requirements.






